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STAFF RECOGNITION PROGRAM

Edward J. Bloustein School of Planning and Public Policy

The Bloustein School has established a staff recognition program that will annually make awards to outstanding staff in the school.     Awards will be presented in two categories:  Excellence in Service for those nominated individually, and Team Awards for small teams.

AWARD GUIDELINES

Excellence in Service Award 

Individuals should be nominated in accordance with their job titles – one award will be made in each category:

· Managerial/professional/supervisory/confidential staff

· Administrative assistant and clerical staff

Nominations should identify at least three of the four criteria below:

· Provides superior sustained service or a special one-time contribution to the mission of the school or university.

· Demonstrates sustained excellence in the performance of job duties and responsibilities.

· Continually contributes to a positive, collaborative work environment.

· Delivers exemplary service to others.

· Exhibits exceptional resourcefulness, innovation, or creativity.

Team Award

The Team Award is open to small project teams (groups of staff brought together to work on a specific project or event) or permanent teams (a group of staff who work together on a regular basis). 

Individual team members must be identified and all team members must meet the nomination eligibility requirements.  Nominees should have been active contributors to the project/event/initiative.  Nominators must designate one team member as the “team contact.” 

Nominations should identify some of the following criteria:

· An extraordinary accomplishment demonstrated by the completion of a special work project or activity during the last year.

· A superior, sustained effort that contributed significantly to the mission of one or more units of the school or university as a whole.

· A project or initiative not part of the employee’s regular work duties.

· An initiative that reflects the goals of the school or university in enhancing academic programs, research, service, or that result in operational efficiency.

· Attention given to inter-unit communication and collaboration, working across boundaries utilizing the expertise of team members.

ELIGIBILITY

Excellence in Service and Team Awards are open to all regularly appointed full-time (type 1) employees in good employment standing within the school who have been employed at the school for a minimum of six months as of the nomination closing date.  Previous awardees are not eligible for the next three years (see attached page), and selection committee members may not submit nominations nor be candidates for the award.
NOMINATION FORMS AND PROCESS

· Nominations must be made using the appropriate nomination form and a one-page nomination letter.
· Nominations are due in the Office of the Dean on April 22, 2009.  

· A committee will be appointed and will meet in late April to recommend the awardees.

· Announcement of awards will be made in early May.

Awardees will automatically have their nominations sent on to the university-wide President’s Staff Recognition Program, due in late May each year.

2008 Staff Recognition Awardees
Excellence in Service:
Managerial, Supervisory, Professional employee category


Linda Guardabascio


Arlene Pashman

Administrative assistant/secretarial category:


Dahk Muhammad

Team Award category:


Cyber team:  Richard Bochkay, Nicole DelBuono, Tamara Swedberg

