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ADJUNCT FACULTY CHECKLIST
This checklist is designed to assist you with general contact information regarding the Bloustein School and Rutgers University.  Detailed information can be found in the Faculty and PTL Handbook.
   Bloustein School (main number) – 732-932-5475            Rutgers Police Dept. (RUPD) – 732-932-7211

□
Parking – Temporary parking permit – Keri Alvia, ext. 649, kalvia@rci.rutgers.edu

                University parking permit - http://parktran.rutgers.edu/

               *Please note: “CSQ” must be entered on parking tag


   Activate university id card for parking/office – Fran Loeser, ext. 645, loeser@aesop.rutgers.edu
□
University Photo ID Cards – Photo id required for building access after hours, parking access, library,     

             recreation, Knight Express services:  www.rci.rutgers.edu/~ruconxn/nb.html
□
Payroll – Direct Deposit - Keri Alvia, ext. 649, kalvia@rci.rutgers.edu
□
University Net ID – Required for email, online access to rosters, Sakai  

http://www.nbcs.rutgers.edu/newdocs/for00203/for00203.php3.

□
Bloustein computer account/support – Establish school account 


Nicole DelBuono, ext. 780, neldbuono@policy.rutgers.edu
□
Book orders - http://www.rutgers850.bkstr.com
□
Equipment – Bloustein School - 
http://www.policy.rutgers.edu/faculty/resources.html

Equipment – On campus - http://cat.rutgers.edu/ecs/index-reserve.html
□
Information to be provided to Claire Padovano, ext. 614, cpadovan@rci.rutgers.edu
1. Curriculum vitae or resume

2. Syllabus with Statement of Academic Integrity (see Faculty/PTL Handbook)
3. Advising Hours
□
Classroom location and description - http://ctaar.rutgers.edu/ecs
□
Office space, copy accounts, course packets, mail - Claire Padovano, ext. 614, cpadovan@rci.rutgers.edu
□
Rosters/Grades (Online) - http://www.acs.rutgers.edu/rosters

Permissions - Barbara Dellarosa, ext. 741, dellaros@rci.rutgers.edu
□
Sakai – Course Management System - Tamara Swedberg, ext. 716, tamara.swedberg@rutgers.edu
□
Student Services – Student support and special permission numbers


Undergraduate – Christina Miller, ext. 683, millercl@rci.rutgers.edu

Graduate – Lynn Astorga, ext. 740, lastorga@rci.rutgers.edu
□
General Questions

Business – Linda Guardabascio, ext. 629, guardabascio@aesop.rutgers.edu

Academic – Barbara Dellarosa, ext. 741, dellaros@rci.rutgers.edu

Student Services – Steve Weston, ext. 753, sdweston@rci.rutgers.edu


Rutgers Web site - http://www.rutgers.edu





Academic Calendar - http://scheduling.rutgers.edu/academic.htm    



Bloustein School Web site - http://www.policy.rutgers.edu


School Calendar - http://www.policy.rutgers.edu/faculty/resources.html
