
1  

 

Special Topics / Writing for Professionals  
  762:410:75300, 862:410, 970:670 Thurs 2:15 to 5:15 HCK 129 SPRING 2012 

Office hours:  Th 11:30 P.M. to 2:30 P.M. 
Instructor:  Thomas P. Davis, PP/AICP 973-713-2116 thomasd@ptd.net 

 

Course Description: 

Writing is a form of recorded communication that plays a central role in all societies.  Academic writing 

responds to and builds upon a body of knowledge.  Expository writing is a specialized form of academic 

writing.  It emphasizes analysis, the development of ideas and the structuring of arguments. It then 

communicates those ideas to readers in clear, effective prose.  Professional writing provides a channel 

of communication among professionals often with a narrow focus and specifically intended outcome.  

We will examine a representative sample of the concepts and techniques related to these different 

styles and provide an opportunity to develop the skills needed to become proficient writers.   

The goal of this course is to develop skill in the formulation of ideas and in expository and professional 

writing using appropriate, clear, and effective grammar and syntax to express those ideas.  We will be 

encouraged to develop critical thinking and analysis as elements of effective writing through an 

examination of subject matter, practice writing and speaking.   We will build our skills as writers and as 

critical thinkers and also provide the opportunity to reflect seriously on particular issues and to use 

creative powers to address fundamental conceptual questions.  Writing exercises will build on effective 

speech, well reasoned essays, and the ability to simplify complex topics.   Writing and thinking are 

inseparably related and good thinking requires good writing. 

Course materials will be chosen for informative content as well as style and will include at least one brief 

text and a possible combination of video presentations, press articles, and scholarly articles from the 

Journal of American Planning Association and other publications.   Class format will include a 

combination of lectures, class discussion, a possible guest speaker depending on availability and other 

constraints.   

Four essays will be assigned with one based on the student’s related topic of choice.  The fourth will  

provide the basis for the student presentations during week 14. 
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Required Texts: 

Lunsford, Andrea A., ed. (2002).  Easy Writer: A Pocket Guide. Boston: Bedford/St.  

Martin’s   Press, 2nd Edition.  

                             Peeples, Tim (2003). Professional Writing and Rhetoric: Readings from the Field. London:  
Longman.   

 
                             Watters, Ann and Ford, Marjorie, eds., (1995).  Writing for Change: A Community  
                                  Reader. New York: McGraw-Hill, Inc. 
 
Other reading:   
 
                            Other selections as indicated below will be distributed or accessible via the World  
                            Wide Web.  
 

 

Recommended Dictionary:          

Oxford Online Dictionary:   

http://www.oxforddictionaries.com/view/entry/m_en_us1257599#m_en_us1257599 

 

 
Grading:                            Essays:  40% (10% each); One quiz 10%; Midterm 15%; Final Exam 20%; 

Presentation:  5%;  Discussion: 5%;  Attendance:  5%  Effort will weight 
borderline grades as needed.  

 
                                           92 – 100 A; 85 – 91 B+; 80 – 84 B; 75 – 79 C+; 70 – 74 C; 65 – 69 D+; 60 - 64 D 
 
                                           Below 60: Failing 
 
                                           Incomplete    T 
 
                                           Work turned in after midnight on the assigned date will be downgraded up to 24  
                                           hours later.  After 24 hours work will no longer be accepted.  
 

 
Attendance:                     Required - more than three absences will affect grade 
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Plagiarism:            

                                            All written work will be original products written for this course only.  Engaging  

                                            in plagiarism can ultimately result in expulsion from Rutgers.  

 

 

Academic Integrity:        Please refer to the following link:   
                                            http://academicintegrity.rutgers.edu/integrity.shtml 
 

 

Schedule: 

I:  Introduction and Theory 

 
Week 1/January 19 

Overview, Course Outline, Introductions, Other Housekeeping Issues. 

Course Background and summary 

In class video:  
 
Ted (Producer).  (2007). Erin McKean redefines the dictionary. Los Angeles: (video) TED Conferences, LLC 
 http://www.ted.com/index.php/talks/lang/eng/erin_mckean_redefines_the_dictionary.html 
 
Objective: Making better use of our talents.  
 
In class video and discussion:  
  
Ted (Producer).  (2010). Bring on the revolution. Los Angeles: (video) TED Conferences, LLC 
http://www.ted.com/talks/sir_ken_robinson_bring_on_the_revolution.html 

Reading assignments for Week 2:   

“The Power of Words,” Susan Smalley, PhD -  
http://www.huffingtonpost.com/susan-smalley/the-power-of-words_b_81918.html 
 
“A New Common Purpose,” Al Gore, in Writing for Change pp 402 – 412 (please familiarize yourselves 

with the questions at the end.) 

  
 
 

http://academicintegrity.rutgers.edu/integrity.shtml
http://www.ted.com/index.php/talks/lang/eng/erin_mckean_redefines_the_dictionary.html
http://www.ted.com/talks/sir_ken_robinson_bring_on_the_revolution.html
http://www.huffingtonpost.com/susan-smalley/the-power-of-words_b_81918.html
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Week 2 /January 26  
 
Objective:  Develop an appreciation of the power of words  

In class video:  

President Obama’s 2011 Kansas Speech:  Video/Discussion.    

http://www.youtube.com/watch?v=t91Sz83KkCY&feature=related 

Discussion - “The Power of Words,” Susan Smalley, PhD   
 http://www.huffingtonpost.com/susan-smalley/the-power-of-words_b_81918.html 
 
Ted (Producer).  (2008). The fringe benefits of failure.  Cambridge: (video) TED Conferences, LLC 

http://www.ted.com/talks/jk_rowling_the_fringe_benefits_of_failure.html   

 

 First Essay Assigned  - Topic:  Describe How the power of words can bring about planned 

results (due in week 4) 

 Reading Assignment:   Saussure, de Ferdinand (1906) “Course in General Linguistics” 

Principles, Chapter One pg 65 to 71 

 
Week 3 / February 2 

Objective:  Develop an understanding of language as a system of communication 

 Linguistics, Lecture/Discussion;    Assignment/Readings:  “Arbitrary Social values and the Linguistic 

Sign”, Ferdinand de Saussure (Note:  I will present an in-class simplified summary of this essential 

building block for the understanding of communication).   

The field of linguistics is concerned with the study of human language as a universal part of human 

behavior and thinking. Linguists seek to understand the common properties of human language, the 

place of language in human life and society, and the ways in which language is organized to fulfill the 

needs of the people it serves and the functions it performs.  It takes as its field of inquiry language in all 

its different forms and manifestations around the world. 

Reading assignment:    

Fallows, James (2009) More on Obama and "educational" rhetoric.  The Atlantic Monthly:  New York. 

Professional Writing, What is Rhetoric? pp 9-19 

         Excerpts from “Book I, Rhetoric” pp 20 to 39 in Professional Writing and Rhetoric.  
 

http://www.youtube.com/watch?v=t91Sz83KkCY&feature=related
http://www.huffingtonpost.com/susan-smalley/the-power-of-words_b_81918.html
http://www.ted.com/talks/jk_rowling_the_fringe_benefits_of_failure.html
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“Education based Community Service at Rutgers University”, Benjamin Barber in Writing for Change pp 

182 – 187 (please familiarize yourselves with the questions at the end.) 

Week 4 – February 9 

Objective:  Develop skill in building an argument 

Rhetoric, Lecture/Discussion;  

We will discuss the basic principles of rhetoric. 

Our discussion will serve in part as a precursor to our discussion of expository writing later in the 
semester. 

Discuss:  Fallows, James (2009) More on Obama and "educational" rhetoric. The Atlantic Monthly:  New 
York.  

What is the goal of the narrative?  

What is the right approach?  

What is a successful narrative? 

First Essay Due 

Reading assignment:   Easy Writer Sentence Grammar, pp 7 – 13; pp 60 – 90  

Sentence style, pp 14 - 18; pp 91 - 104; pp 158-161;   Please review this information very carefully.   

Second Essay Assigned (due week 6) 

Quiz on the readings so far 

 

II Mechanics 

 

Week 5 - February 16 

Objective:  Develop proficiency in proper expression of speech 

Grammar/Sentence Structure/ Syntax, Lecture/ Discussion;   Easy Writer Sentence Grammar,  

 Discussion of Easy Writer  

 Proper grammar: learning and practicing 

 What is syntax?  What are conventions?  What are idioms? 
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Grammar:  

a. The study of how words and their component parts combine to form sentences. 
b. Using the right word in the right place is vital.  
c. The study of structural relationships in language or in a language, sometimes including 

pronunciation, meaning, and linguistic history. 

Syntax:   

Arrangement of words in sentences, clauses, and phrases, and the study of the formation of 

sentences and the relationship of their component parts. In English, the main device for 

showing this relationship is word order; for example, "The boy loves his dog" follows 

standard subject-verb-object word order. Switching the order of such a sentence would 

change the meaning or make the sentence meaningless. Word order is much more flexible in 

languages such as Latin, in which word endings indicate the case of a noun or adjective; such 

inflections make it unnecessary to rely on word order to indicate a word's function in the 

sentence. 

Assignment: Easy Writer pp 12 – 20; 142 – 155. 
 
Week 6 – February 23  
 
Objective:  Develop skill in choosing a relevant topic followed by an identification and addressing of 

relevant issues 

We will cover two topics:  

Choosing a Topic, Lecture/Discussion 

Identifying the Issues and Their Audience   Lecture/Discussion;               

Assignment/readings:   

“Identifying the issues and options,” New Zealand Transport Agency, 2009. 

A Guide to Philosophical Writing, Elijah Chudnoff  
 
A Guide to Writing a Senior Thesis in Sociology Faculty of Arts and Sciences, Harvard University 
 
Second Essay Due 
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Week 7 – March 1  

Midterm Exam (This will include everything assigned and discussed up through Week 6 including those 

readings on the guides on thesis writing) 

Reading assignment for next week: 

 Selections from the Journal of American Planning Association, including:  

Landis, John D., and McClure, Kirk (2010, summer). Rethinking federal housing policy.  Journal of 

American Planning Association, 76 (3), 319-348.  

 

III: Styles and Technique 

 

Week 8 – March 8  

Objective:  Develop skill in academic writing 

The Academic Paper   Lecture/Discussion;  

Academic Writing:  Writing a Thesis I 

We will discuss the thesis guides assigned in week 6  

Review of midterm 

Third essay assigned (due in week 10) 

Reading assignment: 

Landis, John D., and McClure, Kirk (2010, summer). Rethinking federal housing policy.  Journal of 

American Planning Association, 76 (3), 319-348.  

March 15 – Spring Recess 
 
Week 9 - March 22 

Objective: Develop skill in writing a thesis 

 Academic Writing:  Writing a Thesis II  

We will continue our discussion of the thesis guides assigned in week 6 as well as the following:  

Selections from the Journal of American Planning Association, including:  
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Landis, John D., and McClure, Kirk (2010, summer). Rethinking federal housing policy.  Journal of 

American Planning Association, 76 (3), 319-348.  

Reading assignments:   

Easy Writer – Writing a Research Project, pp 202-204 
   
Maya Angelou, “Graduation,” in Writing for Change, pp 155-165 
 
“Flying Blind in Policy Reforms”, by Jeffrey Sachs, in Scientific American, May 6, 2010 
 
“The Compass Within,” in Scientific American January 2012 
 
 

Week 10 – March 29 

Develop skill in academic, scientific, business and op-ed writing 

Writing Styles:      

Academic and Scientific 

We will discuss the readings within the context of academic, op-ed  and scientific writing.  

American Psychology Association style for papers, references and related tasks will be used for academic 

writing.   For example:     

              Sheril, R. D. (1956). The terrifying future: Contemplating color television. San Diego, CA: Halstead. 

          Memos: 

              Generic memo format will be discussed briefly.   

          The Op-Ed 
                    
              Egginton, William (2010). The limits of the coded world.  New York Times  
 

We will discuss the style as applied in the readings and other sources. 

Third Essay Due 

Fourth Writing Assignment- Due April 12 / Topic to be Determined 
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Readings for next week:   
  
 “The Most Common Sentence Structure Problems,” Yale Graduate School Writing Center 
 
“Grammatical Functions,” in Syntax: A linguistic introduction to sentence structure, Second Edition E. K. 
Brown, Keith Brown, Jim Miller   
 
Here is the link:  
http://books.google.com/books?hl=en&lr=&id=87Fk3bktQ3cC&oi=fnd&pg=PA1&dq=good+sentence+str
ucture&ots=C3Y4iGfWvt&sig=eHwJcd6b5sC4pPkrVQhSuJo6sp8#v=onepage&q=good%20sentence%20st
ructure&f=false 
 

Week 11 – April 5 

Objective:  Continue to build proficiency in sentence structure 

Sentence Structure Revisited    

We will review sentence structure and discuss the readings.  

Video: Building Great Sentences  

Reading Assignments for next week: 

 Selections from existing field documents; relevant readings in Professional Writing;   

 
Week 12 – April 12 

Objective:  Develop familiarity with professional documents 

 Writing Styles:  The Professional Document -   Master Plan, Grant Proposal, Technical Documents;    

Objective:  Develop proficiency in telling a story 

 The Power of Story Telling -   Lecture/Discussion/Course Review 

We will discuss how to write a blog and other forms of digital communication.  

Video:    TED (Producer). (2009)  Eric Sanderson Pictures New York -- Before the City (video) TED 

Conferences, LLC   

Fourth Paper Due 

May 1 and 2: Reading Days 

May 3 to 9:  Final Exams 

http://books.google.com/books?hl=en&lr=&id=87Fk3bktQ3cC&oi=fnd&pg=PA1&dq=good+sentence+structure&ots=C3Y4iGfWvt&sig=eHwJcd6b5sC4pPkrVQhSuJo6sp8#v=onepage&q=good%20sentence%20structure&f=false
http://books.google.com/books?hl=en&lr=&id=87Fk3bktQ3cC&oi=fnd&pg=PA1&dq=good+sentence+structure&ots=C3Y4iGfWvt&sig=eHwJcd6b5sC4pPkrVQhSuJo6sp8#v=onepage&q=good%20sentence%20structure&f=false
http://books.google.com/books?hl=en&lr=&id=87Fk3bktQ3cC&oi=fnd&pg=PA1&dq=good+sentence+structure&ots=C3Y4iGfWvt&sig=eHwJcd6b5sC4pPkrVQhSuJo6sp8#v=onepage&q=good%20sentence%20structure&f=false

